
Receiving Log 
 

Instructions: Use this log for deliveries or receiving foods from a centralized kitchen.  Record any temperatures and corrective action 
taken.  A supervisory employee will verify that correct procedures are being followed and will initial and date the bottom of the form. 
 
Date Time Vendor or School Product Name Temperature Corrective Action Initials 
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       

 
Supervisory Employee’s Initials and Date: ______________________ 


